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Church Building Use Policies
The benefits of using
Church Underwriters:
♦ Available to all agents
♦ No volume commitments
♦ Competitive pricing
♦ "A" rated carriers
♦ Comprehensive coverage
♦ Quick turnaround

Church Underwriters, Inc
1959 Sloan Place
Suite 100
St. Paul, MN 55117
(800) 869-8904
(651) 771-3551 Fax

www.chuund.com

Many churches consider it part of their mission to open
their facilities for use by members and outside groups.
Providing facilities for such events as public elections
or scouting demonstrates hospitality and stewardship of
the church’s resources. Once a decision is made to open
your facilities; it is imperative to have a comprehensive
"Building Use Policy". This policy will serve as a standard
to determine who can use the facilities, how they can be
used safely and how the church can minimize their
exposure to loss.
Several factors should be considered when setting a
Building Use Policy:
1) Decide who is the “gatekeeper” in charge of approving
requests for use
(the decision maker could be a church staff member or a
committee)
2) Develop a calendar so everyone knows the upcoming
schedules
3) Determine what fees, deposits or clean up fees to
charge
a.Will members have a reduced fee?
b.Will fees be variable based on services required?
4) Establish guidelines for the days and times the facilities
may be used
5) Establish prohibited activities such as serving alcoholic
beverages
6) Prepare a written application form that includes the
following terms:
a. Information on the applicants liability coverage
b. Request a certificate of insurance naming the
church as additional insured
c. Dates and times the applicant wants to use the
church facilities
d. Fee schedule for total rental costs, any security
deposits, cleanup costs, child care costs and food
preparation costs
There are several sample "Church Building Use Policies"
posted on the internet that your church can adapt to their
own specific circumstances. (simply go to your favorite
internet search engine and type “church building use
policy”)
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http://www.ecn5.com/ecn.communicator/main/content/feditor/editor/fckeditor.html?chID=12&cuID=1724&I... 9/10/2007

